SUMMER TRAINING
GUIDE

Prepared by: Internship Unit
Vice Dean of Academic Affairs, College of Computer Science And Engineering




cwhll d waiag pg le ails

COLLEGE OF COMPUTER SCIENCE AND ENGINEERING

atall cujaill adliall Jua

COLLEGE OF COMPUTER SCIENCE
AND ENGINEERING

The Summer Tramning Program Guidelines
for Students







Contents

SUMMET TTAININE: L..eieiiiiieeeeiiie ettt e ettt e e e ettt e e e ettt e eeeaaanaaeeessannseessnnnaeeesssnnneeenes 4
The objective Of SUMMET trAINING ....uuiivuieiiiieeiiieeiiee et e et e etieeerieeetteeeraneeereneeeaneeesnneesees 5
Summer Training Course DEtail ..........oeiiiiiiiiriiiiiiiie et e et e e eeraeeeeees 6
COUTSE COAE: ettt ettt ettt e e ettt e e ettt e e e ettt e e eetaa e e e eeaaaa e eeeenaaaeeeeennns 6
Requirements to regiSter thiS COUISE: tivuuuuiiiiiiiereiiiiiieeeetiiiieeeetiieeeeeeiiieeeeetaaeeeeennneeeeennnns 7
Summer Training FOIMS: .....ccouuiiiiiiiiiiieii it e eettee e e e et e e e eetaeeeeesaaneeeanes 8
Cases to dismiss the traiNing COUISE: ...uuuuiiuuuitiiieeriieeetiieeetieeetieeerteeerteeernaeeernneessnneessnneesens 9
Stagel: Registration for the summer training COUISE. . ......vviiiruunreeeiiiiieeeeiiieeeeeeiiieeeeenaennens 11
Stage2: During the Training. All students must folloW:...........eiiiiiiiiiiiiiiiiiiiiiiiiiiiee, 11
Stage3: After finishing the Training. ..........cevviiiiiiirriiiiiiie e e eeai e 12
Evaluation Method:.......cooiiiiiiiie ettt e e et e eeeeaaas 12
APPENDICES ...ttt e e e e e ettt e e e e e e e eeettaaa e e e eeeae 13
Appendix1: Summer Training RegIStration. ..........cccoeuuumiiiiiiiiiiiiiiiiiiiiiiee e 14
Appendix2: Training Plan............oiiiiiiiiiiiiiiiiiie et e et e e e eaaeeeeenaens 15
Appendix3: Starting Date. ........ueeeiiiiiiiiiiiiiee e 17
Appendixd: Progress REPOTt. ....couuiiiiiiiiiieiiiie ettt eea e eaa e 18
AppendixS: VISTNG REPOTIL. ....uuiiiiiiiiiiiiiiiiieee ettt 21
APPENAiXO: PTESENTATION. ..vvvuniiiiiieiiieeeiieeeiieeeiieeeeiieeeiieeeeiieeettieeettaeeeraneeeraneeennneeesnneees 22
Appendix7: FINal REPOTt. ..ccuueeiiiiiiiiiiiiiiiiiiieee et 24
Appendix8: Final Evaluation. .........couviiiiiriiiiiriiiin it eai e eai e 26
Appendix9: Students’ Assessment of The Summer Training Company. ............ccceevuunereennnn. 28




Summer Training:

The summer training program is designed for students from different academic fields. It aims to
provide students with hands-on experience in their areas of study, enhancing their skills and

knowledge.

Students are encouraged to participate actively in the program, which typically lasts no less than
200 hours. The training involves collaboration with various government sectors and specialized

fields to offer valuable insights into the real-world applications of their studies.

The initiative seeks to equip students with practical skill sets that are essential for their future

careers, promoting a deeper understanding of their chosen fields.




The objective of summer training

The passage outlines skills and qualities important for students involved in training programs.

Here’s a summary of the key points:

1. Effective Communication: Students should develop communication skills with

colleagues and stakeholders.

2. Adaptability: Being adaptable and able to adjust to various work environments is

essential.
3. Time Management: Students need to manage their time effectively to meet deadlines.

4. Understanding Industry Practices: Familiarity with industry standards and practices is

crucial.
5. Collaboration: Ability to work well in teams and collaborate with others is important.

6. Problem-Solving Skills: Students should enhance their ability to identify and solve

problems.
7. Technical Skills: Gaining technical skills relevant to their field is necessary.
8. Professional Reporting: Learning to prepare and present professional reports is vital.

9. Networking: Building relationships with professionals in the industry is beneficial for

future opportunities.

These points highlight the competencies and traits that can help students succeed in their summer

training experiences.




Summer Training Course Detail

Course name: Summer Training

Course Code:

Department Code
Computer Science and Artificial Intelligence CCCS 333 /CCAI 333
Cyber Security CCCY 333
Computer and Network Engineering CCCN 333
Information Systems and Technology CCIS 431
Software Engineering CCSW 333

Training Advisor: responsible for monitoring and evaluating the trainees with the training
organizations. They are also responsible for field visits and communication with the training

organizations if required.




Requirements to register this course:

1. The student must complete 120 credit hours or more.

2. The student must not be suspended from university studies.

3. The student is not allowed to register for academic courses during the summer training
period.

4. The student must obtain an approval letter for the training from the relevant organization

or company, and the department must approve the training plan.

Note: The actual training should not be less than 200 training hours (at least 8 weeks) and

should not extend beyond the end of the academic semester in which the training takes place.




Summer Training Forms:

List Form name Submission Time Submission Method Grade
1 Registration During the registration To be submitted by the 5
week student’s advisor
2 Training Plan Before training To be emailed to the 5
commence training unit
3 Starting Date First week of the To be sent to the training 3
semester advisor
4 Progress Report | After finishing 100 To be sent to the training 12
training hours advisor
5 Final Report After finishing 200 To be sent to the training 35
training hours advisor
6 Final Evaluation | During the 7% week To be sent directly from the 35
training organization to the
training advisor
7 Student’s During the 8" week To be sent to the training 0
Evaluation for advisor
The Training
Organization
8 Presentation During the 8™ week or To be arranged between the 15
the last week students and the training
advisor

Note: The coordinator and the academic department will verify the required documents and the

training plan before registering the training courses.




Cases to dismiss the training course:

1.

2.

When students are absent for 5 days without an excuse.

When students do not follow the training plan.

When students do not submit the required original documentation.

When students do not follow the training organization’s rules and procedures.

When students register other classes that are not approved.




The mechanism of summer training.
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Stagel: Registration for the summer training course.

1. When the student obtains approval from the training organization, they must fill out
the training file and save it as a PDF, then send it to the department coordinator.

2. The student must send the training plan form to the training organization to
complete the required information in the form.

3. The training organization completes the required information in the training plan
and sends it back to the student. The student saves it as a PDF and then sends it to the
department coordinator.

4. The plan is approved by the coordinator, and the student's information is sent to the

academic affairs department to register the practical training course.

Stage2: During the Training. All students must follow:

1. Students are required to begin their training within the specified timeframe.
2. Students are required to attend training from the beginning to the end of the working day.
3. Absence is not permitted without a valid reason.

4. Students should submit their progress report after finishing the first 100 training hours.
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Stage3: After finishing the Training.

Students are expected to submit final reports, presentations, and final evaluation.

All guides are provided by the training advisors.

Note: Students are evaluated at the end of the training course based on the final report,
presentation, evaluation, mid-term progress report, and final assessment. The student will

receive either a pass or fail grade.

Evaluation Method:

Training plan 3
Mid-time progress report 12
Final evaluation 35
Final report 35
Presentation 15
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Appendix1: Summer Training Registration.
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Appendix2: Training Plan.
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Appendix3: Starting Date.

Callege of Compuling & Engineering

s il | B iy ,._.,.1:- A..E:.

University of Jeddah FEE S
e W B |
D B e
Starting Date
A i Aty ol iy
Information Provided by Student
Student Name i bl el
Student 1D yaitadl B 1
Major ]
Mabile Phone J sl cida
E-mail LA g el
L) e e B Ly Lt iy
Information Provided by Training Supervisor
Company Name FLR
Supervisor el joal] sl
Mani - Y
Position w‘l’u—u.
L
Trainimg :I i
starting Date Mw"j
Phinne il
Mabile Phone el i
E-mnil AR 3yl
Mailing .
Address o
Huchiver Signature (Compamydi Stwdent Sgnatere:
Dimies D=
E-mail: FCTTE Tel: (254444 / 25404 - 2350

17




Appendix4: Progress Report.
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Appendix5: Visiting Report.
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Appendix7: Final Report.
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Appendix8: Final Evaluation.
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Appendix9: Students’ Assessment of The Summer Training Company.
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